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DEPARTMENT  OF  EDUCATION 

PeH  Grant  Program:  Deadline  Dates  for  j 
Receipt  of  Applications,  Reports,  and 
Other  Documents  for  the  1991-92 
Award  Year 

agency:  Department  of  Education. 
action:  Notice. 

summary:  The  Secretary  announces  the 
deadline  dates  for  receiving  documents 
from  persons  applying  for  financial 
assistance  under,  and  from  institutions 
participating  in,  the  Pell  Grant  Program 
during  the  1991-92  award  year. 
SUPPLEMENTARY  INFORMATION:  The  Pell 
Grant  Program  provides  grants  to 
students  attending  eligible  institutions  of 
higher  education  to  help  them  pay  for 
their  education  costs.  Authority  for  the 
Pell  Grant  Program  is  contained  in 
sections  411  tluough  411F  of  the  Higher 
Education  Act  of  1965,  as  amended 
(HEA),  20  U.S.C.  1070a  through  1070a-6, 
The  regulations  for  the  Pell  Grant 
Program  are  codiHed  in  34  CFR  part  690 
and  34  CFR  part  668. 

I.  Applications  for  Determination  of  Pell 
Grant  Index — ^Table  I 

As  a  requirement  for  receiving  a  Pell 
Grant,  each  applicant  is  responsible  for 
submitting  to  an  institution  of  higher 
education  a  valid  Student  Aid  Report 
(SAR)  that  states  the  amount  of  the 
student’s  Pell  Grant  Index  (PGI)  and  the 
information  used  in  calculating  that 
number.  To  receiving  an  SAR  and 
determination  of  Pell  Grant  eligibility, 
each  applicant  must  first  submit  his  or 
her  application  to  an  agency  listed  in 
Table  I  of  this  notice  or  through  the 
Stage  Zero  project  of  the  Department's 
Electronic  Data  Exchange,  as  discussed 
below.  That  application — thereafter 
referred  to  in  this  notice  as  an  original 
application — must  be  submitted  on  one 
of  the  forms  shown  in  Table  I  or  through 
Stage  Zero  of  the  Electronic  Data 
Exchange  and  be  received  by  the 
designated  agency  at  the  agency’s 
address  shown  in  Table  I  no  later  than 
May  1, 1992. 

Application  forms  sent  to  the  Federal 
Student  Aid  Programs  must  be  received 
at  the  U.S.  Postal  facility  indicated  in 
the  table.  Individuals  at  the  application 
processing  centers  are  not  authorized  to 
accept  hand  delivered  documents. 

Stage  Zero  of  the  Electronic  Data 
Exchange  allows  institutions  to  enter  (or 
have  their  students  enter)  Federal 
student  financial  aid  application  data  by 
utilizing  software  provided  by  the 
Department  of  Education  and  then  to 
electronically  transmit  that  data  to  the 
Department.  Stage  Zero  applications 
must  be  received  at  the  Department  of 


Education’s  Central  Processing  System 
center  no  later  than  midnight  (Central 
Time)  on  May  1, 1992. 

A.  Applications  of  Students  Receiving  a 
"Dependency  Override” 

If  the  financial  aid  administrator  at 
the  institution  an  applicant  is  attending 
determines  that  the  applicant  qualifies 
as  an  independent  student  under  section 
41lF(12)(B)(vii)  of  the  HEA  or  that  he  or 
she  qualifies  as  a  dependent  student 
under  section  411F(12)(C)  of  the  HEA, 
the  financial  aid  administrator  will  use 
the  “dependency  override”  procedure. 
Under  this  procedure,  the  applicant  must 
submit  a  correction  application  to  the 
Federal  Student  Aid  ^ograms  after  that 
application  has  been  specially  coded  for 
the  type  of  dependency  override  and 
signed  by  the  financial  aid 
administrator,  or  utilize  the  dependency 
override  procedures  of  the  MDE  agency 
listed  in  'Table  I.  A  Stage  Zero  applicant 
who  qualifies  for  a  dependency  override 
may  submit  a  correction  application 
coded  for  the  appropriate  dependency 
override  through  the  Stage  Zero  process. 

If  the  applicant  has  not  submitted  an 
original  application,  the  deadline  date 
for  the  submission  of  an  application 
through  the  dependency  override 
procedure  is  May  1, 1992.  If  the 
applicant  has  submitted  an  original 
application,  the  deadline  date  for  the 
submission  of  the  correction  application 
is  July  31, 1992. 

B.  Applications  of  Students  Meeting  a 
"Special  Condition” 

If  the  applicant  meets  a  “special 
condition"  as  provided  in  34  CFR  690.31 
and  690.32,  the  financial  aid 
administrator  will  use  the  special 
condition  procedure  for  the  Federal 
correction  application.  Under  the  special 
condition  procedure,  the  applicant  may 
provide  the  needed  information  on  a 
Federal  correction  application  that  has 
been  specially  coded  and  signed  by  the 
financial  aid  administrator.  Under  Stage 
Zero,  an  institution  may  submit 
electronically  a  designated  correction 
application  code  for  an  applicant  who 
meets  a  special  condition. 

If  the  applicant  has  not  submitted  an 
original  application,  the  deadline  date 
for  the  submission  of  the  special 
condition  correction  application  is  May 

1. 1992.  If  the  applicant  has  submitted  an 
original  application,  the  deadline  date 
for  the  submission  of  the  special 
condition  correction  application  is  July 

31. 1992. 

(Approved  by  the  Office  of  Management  and 
Bucket  under  0MB  Control  Number 
Application:  1840-0110) 


II.  Other  Documents — ^Table  I 

Once  an  applicant  has  filed  his  or  her 
original  application,  additional 
transactions  may  occur.  In  some  cases, 
the  agency  receiving  the  original 
application  may  request  additional 
information.  In  other  cases,  the 
applicant  is  responsible  for  initiating  a 
request  to  the  agency  to  consider 
additional  or  alternative  information. 

Table  I  of  this  notice  lists  contact 
points  for  application  forms  and 
designates  the  addresses  to  which 
specific  transactions  must  be  sent  and 
the  deadline  dates  for  the  receipt  of 
those  transactions  to  be  received. 

The  following  explains  each  type  of 
transaction: 

A.  Correction  Application 

In  addition  to  being  used  when  an 
applicant  receives  a  dependency 
override  or  meets  a  special  condition  as 
provided  in  34  CFR  690.31  and  690.32, 
the  Secretary  will  provide  a  Federal 
correction  application  to  an  applicant  if 
the  applicant’s  original  application 
lacked  sufficient  information  to  be 
processed  or  contains  inaccurate 
information.  The  applicant  must  include 
on  the  Federal  correction  application  all 
the  information  necessary  to  process 
that  application. 

If  an  applicant  has  misreported  his  or 
her  dependency  status,  or  if  that  status 
has  changed  after  the  applicant 
submitted  an  original  application  for 
reasons  other  than  a  change  in  marital 
status,  the  applicant  must  submit  a 
Federal  correction  application  with  the 
correct  dependency  status. 

A  Federal  correction  application  may 
be  obtained  from  a  financial  aid 
administrator,  an  Educational 
Opportunity  Center  counselor,  or  by 
writing  to  Federal  Student  Aid 
Information  Center,  P.O.  Box  84. 
Washington.  DC  20044  or  by  calling  1 
(800)  4  FED  AID.  The  Federal  correction 
application  must  be  returned  to  the 
address  listed  in  Table  I  and  received  at 
that  address  no  later  than  July  31, 1992, 
unless  the  Federal  correction  application 
is  submitted  as  an  original  application, 
in  which  case  the  May  1, 1992  deadline 
applies.  A  Federal  correction 
application  submitted  electronically 
through  the  Stage  Zero  process  must 
also  be  received  by  the  Central 
Processing  System  no  later  than 
midnight  (Central  Time)  on  July  31. 1992, 
unless  the  Federal  correction  application 
is  submitted  as  an  original  application, 
in  which  case  the  May  1, 1992  (midnight 
Central  Time)  deadline  applies. 
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B.  Student  Aid  Report  (SAR) 

•  Correction^erification  of 
Information  Requested  by  the 
Secretary — If  the  Secretary  returns  an 
SAR  to  an  appKcant  for  correction  or 
veriHcation  of  information,  the  applicant 
must  correct  or  verify  the  information 
and  return  the  S^  to  the  appropriate 
address  hsted  in  Table  i.  Hk  SAR  must 
be  received  at  that  address  no  later  than 
July  31, 1992.  An  applicant  at  an 
institution  participating  in  the  Electronic 
Data  Exchange  (EDE)  must  submit  that 
SAR  with  the  information  corrected  or 
verified,  to  the  institution  by  July  31, 

1992. 

•  Correction  of  Inaccurate 
Information — If  the  SAR  reflects 
information  that  was  inaccurate  when 
the  application  was  signed,  the 
applicant  must  correct  that  information 
on  the  SAR  and  send  the  SAR  to  the 
appropriate  address  listed  in  Table  I. 

The  SAR  must  be  received  at  that 
address  no  later  than  July  31, 1992. 

Under  EDE,  an  applicant  must  submit 
that  SAR,  with  the  information 
corrected,  to  the  institution  by  July  31, 
1992. 

•  Recomputation  of  Pell  Grant 
Index — An  applicant  may  request  on  the 
SAR  that  the  ^cretary  recompute  his  or 
her  Pell  Grant  Index,  if:  (1)  The  student 
believes  a  clerical  or  arithmetic  error 
has  occurred  or  (2J  the  student  meets  a 
special  condition  as  provided  in  34  CFR 
690.31  and  690.32.  The  applicant  must 
send  the  SAR  to  the  appropriate  address 
listed  in  Table  I.  The  SAR  must  be 
received  no  later  than  midnight  (Central 
Time)  on  July  31, 1992.  An  applicant  at 
an  institution  participating  in  the  EDE 
must  submit  a  request  for  recomputation 
to  the  institution  by  July  31, 1992. 

•  Request  for  Duplicate  SAR — If  an 
applicant  wishes  to  receive  a  duplicate 
SAR,  the  applicant  may  write  to  the 
appropriate  address  listed  in  Table  1  or 


cbU  the  appropriate  phone  number  listed 
in  Table  L 

All  written  and  telephone  requests 
must  be  received  no  later  than  July  31, 
1992.  A  written  request  sent  to  the 
appropriate  application-processing 
center  must  be  received  at  the  U.S. 

Postal  facility  indicated  in  Table  1. 
Individuals  at  the  application-processing 
centers  are  not  authorized  to  accept 
hand-delivered  documents. 

Note:  Although  the  Department  of 
Education's  application  processing  centera 
will  accept  and  process  corrections  through 
July  31, 1992.  this  does  not  extend  the 
deadline  by  which  the  student  must  submit 
his  or  her  SAR  with  an  eligible  PCI  to  the 
institution's  financial  aid  office.  If  the  student 
does  not  submit  a  valid  SAR  with  an  eligible 
PCI  to  the  hnanicai  aid  office  by  his  or  her 
last  date  of  enrollment  or  June  30, 1992, 
whichever  is  earlier,  be  or  she  will  not  be 
eligible  for  a  Pell  Grant  award. 

IIL  Verification  Procedures  and 
Deadline  Dates 

The  information  provided  on  an 
application  and  included  on  an  SAR 
may  be  subject  to  verification.  In  that 
case,  in  order  to  receive  a  Pell  Grant 
award  for  the  1991-92  award  year,  the 
applicant — and  his  or  her  parents,  if 
applicable — must  submit  the  necessary 
veriHcation  documents  in  accordance 
with  the  following  procedures.  The 
documents  must  be  received  no  later 
than  the  deadline  dates  specified  below. 
These  dates  do  not  conflict  with  nor 
supersede  tiie  rteadline  dates  specified 
in  Table  I  of  this  notice. 

A.  Verification  of  Information  on 
Application 

If  an  api^icant  is  selected  to  have  the 
information  on  his  or  her  aj^lication 
veriHed  under  the  verification 
procedures  set  forth  in  subpart  E  of  die 
Student  Assistance  General  Provisions 
(34  CFR  part  668).  he  or  she  must  submit 


the  requested  documents  as  specified 
below  in  steps  1-4.  The  deadline  date 
for  the  completion  of  these  steps  is  the 
earlier  of  60  days  from  the  applicant's 
last  date  of  enrollment  in  the  case  of  an 
applicant  who  leaves  school  because  of 
graduation,  completion  of  an  academic 
term,  or  withdrawal;  or  August  30, 1992. 
(Documents  that  are  hand-delivered 
must  be  received  by  the  institution  by 
the  close  of  business  on  August  30, 1992. 
Documents  sent  by  mail  must  be 
postmarked  or  demonstrate  other 
comparable  proof  of  mailing  by  August 
30, 1992.)  A  student  who  will  still  be 
enrolled  in  a  course  of  study  in  the  1991- 
92  award  year  after  August  30, 1992, 
must  submit  the  requested  documents 
by  August  30. 1992, 

This  process  is  complete  when  the 
applicant  has: 

(1)  Submitted  all  requested 
verification  documents  to  his  or  her 
institution; 

(2)  Made  all  necessary  corrections  on 
part  2  of  the  SAR  or  through  the  EDE; 

(3)  Signed  and  submitted  the  corrected 
part  2  of  the  SAR  to  the  appropriate 
address  indicated  on  the  back  of  part  2 
of  the  SAR  (the  same  address  as 
indicated  in  Table  I)  or  to  the  institution 
(for  those  participating  in  the  EDE)  by 
July  31. 1992;  and 

(4)  Submitted  to  the  institution  the 
corrected/reprocessed  SAR  received 
from  the  Department  of  Education's 
processing  center.  (34  CFR  068.60) 

B.  Applicatha  Forms  and  Information 

Student  aid  application  forms, 
correction  application  forms,  and 
information  brodiures  may  be  otained 
through  college  and  university  financial 
aid  administrators.  Educational 
Opportunity  Center  counselors,  or  by 
writing  or  calling:  Federal  Student  Aid 
Programs,  P.O.  Box  84,  Washington,  DC 
20044.  Telephone  1  (800)  4  FED  AID. 


Table  1  .—{Deadline  Date  for  Receipt  of  Originm.  Application  Forms  for  Determining  Expected  Faubly  Contribution: 
May  1, 1992.  Deadline  Date  for  Receipt  of  Correction  Applications  (other  than  originals)  and  Other  Documents: 
July  31, 1992]. 


Type  of  form 


ApptcMion  lor  Federal  Studem  Aid  (AFSA).. 


Family  Fiwanoial  Statement  fl^S) 


For  information  about 


Engiish/Spanish/CorrecUon  application  request.. 
English  appiclion  submission - 


Spanish  application  submission - 

Correction  application  submission — 
SAR  corrections . . . 

Duplicate  requests/address  changes 

All  other  correspondence/inquiries 

Application  request . . . . 


Application  submission . . . 

SAR  corrections - - - 

Duplicata  reqwest/address  changes . 

All  other  correspondence . . 


Contact  Federal  Student  Aid  Programs 


Box  84.  Washington.  DC  20044.  1-1800)  4  FED  AID. 
TTY  (301)  3e»-051«. 

c/o  A(^  nocassor:  Box  6900,  Princeton.  New 
Jersey  08S4I. 

Box  6901. 

Box  6902. 

Box  6903. 

Box  6904. 

Box  S4.  Wadangion.  OC  20044.  1-1800)  4  FED  AID 
c/o  American  Cotege  Testing  (ACT);  Box  (002.  l<M*a 
City,  hma  52243.  (319)  333-1200. 

Box  4005. 

Box  4025. 

Box  4021. 

Box  4022. 
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Table  1.— [Deadline  Date  for  Receipt  of  Original  Application  Forms  for  Determining  Expected  Family  Contribution: 

May  1, 1992.  Deadline  Date  for  Receipt  of  Correction  Applications  (other  than  originals)  and  Other  Documents; 

July  31, 1992].— Continued 

Type  of  form 

For  information  about 

Contact  Federal  Student  Aid  Programs 

Financial  Aid  Form  (FAF) . 

Application  request . 

c/o  College  Scholarship  Service:  Box  6327,  Prirtce- 
ton,  New  Jersey  08541.  Eastern  and  Central  Time 

Zones:  (215)  750-8400.  TTY  (215)  750-8009 

Mountain  and  Pacific  Tune  Zones:  (510)  653-4242. 

TTY  (510)  420-1737. 

Application  submission . 

Box  6300. 

SAR  corrections . 

Box  6908. 

All  other  correspoTKfence . . 

Box  6909. 

Application  for  Federal  and  State  Student  Aid 

Application  request  and  other  irtquiries . 

CSX:  Box  53378,  Jecksonvitle,  FL  32201.  1-<800) 

(AFSSA). 

535-6256. 

Box  4160,  Jacksonville,  FL  32216. 

Application  for  Permsylvania  State  Grant  and  Federal 

Application  request  artd  other  irrquihes . 

c/o  Permsyfvartia  Higher  Education  Assistance 

Student  /vid  (PHEAA). 

Agency  (PHEAA):  Grartt  Division,  660  Boas  Street, 
Harrisburg,  Penitsylvania  17105.  1-6(X)-692-7435 
(Pa.  only)  Out  of  state— (71 7)  257-2800. 

Application  submission . . . 

Box  8111,  Harrisburg,  PA  17105. 

Sirtglefile  t  orm . . . ! 

SAR  corrections/duplicate  requests/address 

changes. 

Box  8135. 

Application  request . 

c/o  United  Student  Aid  Funds  (USAF):  Box  6180, 

MCB242,  Indianapolis,  Indiarta  46206.  1-(800) 
448-3530. 

Box  6181. 

Box  6182. 

(Contact  institution's  firtancial  aid  office  to  find  Out  if  it 

Electronic  Data  Exchange. 

participates  in  the  Stage  0  project. 

Electrortic  application  submission . 

Electronically  submitted  to  the  Central  Processing 

System  via  General  Electrortic  Support  computer 
network. 

Diskette  and  tape  submission  requests  for  duplicate.... 

c/o  National  Computer  Systems — Stage  0,  Box  30, 

Iowa  City,  Iowa  52244.  (319)  339-6642. 

Electronic  correctioris  and  requests  for  duplicates/ 

c/o  National  Computer  Systems— GES  Customer 

other  inquiries. 

Service,  Iowa  City,  Iowa  52244.  (319)  339-6642. 

IV.  Submissions  to  the  Secretary  of 
Institutional  Payment  Summary  and 
Student  Aid  Reports 

Each  institution  that  participates  in 
the  Pell  Grant  Program  is  required  by  34 
CFR  690.83(b)  to  submit  to  the  Secretary 
reports  and  information  required  in 
connection  with  the  Pell  Grant  funds 
made  available  to  the  institution  for 
payment  to  students  in  an  award  year. 
These  required  reports  include  the 
Institutional  Payment  Summary  (IPS). 
The  IPS  accompanies  the  institution’s 
submission  of  Pell  Grant  Payment 
Vouchers  summarizing  the  information 
about  the  Payment  Vouchers  in  that 
submission.  Ordinarily,  the  Secretary 
provides  an  IPS  form  to  the  institution 
for  completion  and  return  to  the 
Department. 

The  institution  may  also  meet  this 
reporting  requirement  by  submitting  the 
IPS  information  to  the  Department  on  a 
floppy  disk,  magnetic  tape,  or  by  an 
electronic  transmission  through  a 
modem  from  a  personal,  mini  or 
mainframe  computer.  These  are  referred 
to,  respectively,  as  the  Pell  Grant  Floppy 
Disk  Data  Exchange,  the  Pell  Grant 
Recipient  Data  Exchange  (RDE),  and  the 
Electronic  Data  Exchange  (EDE)  Stage 
III.  An  institution  that  wishes  to  use  one 
of  these  three  automated  reporting 


methods  must  enter  into  a  written 
agreement  with  the  Department  and 
then  must  agree  to  (1)  comply  with  the 
Department’s  prescribed  manner  of 
formatting  and  presenting  the  submitted 
information,  (2)  restrict  access  to  the  , 
records  from  which  the  IPS  information 
is  derived,  and  (3)  ensure  that  only 
authorized  officials  or  agents  of  the 
institution  may  enter  the  data 
transmitted  in  or  with  the  IPS 
submission  to  the  Department. 

The  Department  credits  an 
institution’s  Pell  Grant  account  on  the 
basis  of  data  submitted  through  the 
system  described  in  this  notice  in  a 
timely,  certified,  and  acceptable  form.  A 
submission  is  timely  if  received  by  the 
Department  by  the  deadlines  prescribed 
in  the  table  in  part  IV.  C.  of  this  notice; 
certiHed  if  its  accuracy  is  attested  to  by 
the  institution  in  the  manner  described 
in  part  IV.  D.  of  this  notice;  and 
acceptable  if  submitted  in  accordance 
with  the  directions  provided  by  the 
Department  for  the  particular  medium  of 
submission  used  by  the  institution. 

Failure  to  meet  these  reporting 
requirements  may  result  in 
administrative  action  by  the  Department 
under  subpart  G  of  34  CFR  part  668  to 
fine  the  institution  or  to  limit  or 
terminate  its  participation  in  the  Pell 
Grant  Program.  In  addition,  failure  to 


report  accurately  a  student’s  full  award 
amount  by  the  reporting  deadline  may 
render  the  student  ineligible  for  all  or 
part  of  his  or  her  Pell  Grant 
disbursement. 

A.  Data  and  Records  to  be  Submitted 

In  each  IPS  submission,  the  institution 
must  submit  the  following; 

(1)  On  the  IPS  form,  or  in  the  IPS 
format,  the  institution  must  provide 
information  described  in  Section  II  of 
the  IPS  including  the  number  and 
amount  of  each  Pell  Grant  award 
adjustment  that  the  institution  made  and 
the  institution’s  total  payments  to  all 
Pell  Grant  recipients  for  the  award  year, 
generally,  up  to  the  date  of  the 
submission;  and 

(2)  An  SAR  Payment  Voucher  (part  3 
of  the  SAR),  or  its  equivalent  as  defined 
by  the  Secretary,  that  discloses — 

(i)  Any  new  Pell  Grant  recipients 
identified  by  the  institution  during  the 
period  in  which  the  IPS  is  submitted;  or 

(ii)  Any  change  in  enrollment  status, 
cost  of  attendance,  or  other  event  that 
occurred  during  either  the  period  in 
which  the  IPS  is  submitted  or  the  period 
immediately  preceding  that  period,  if 
that  event  causes  a  change  in  the 
amount  of  Pell  Grant  that  a  student  has 
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received  or  qualifies  to  receive  for  the 
award  year. 

The  institution  may  submit  the  IPS 
without  SAR  Payment  Vouchers  (or 
electronic  equivalent)  if  the  institution 
had  no  Pell  Grant  recipients  in 
attendance,  or  identified  no  new  Pell 
Grant  recipients  during  the  period  in 
which  the  report  is  made,  and  did  not 
identify  any  events  affecting  the  awards 
of  previously  reported  recipients  during 
the  reporting  period  preceding  the 
period  in  which  the  BPS  is  submitted.  If 
an  institution  that  transmits  IPS 
information  via  the  floppy  disk,  RDE  or 
EDE  Stage  III  wishes  to  exercise  this 
option,  it  must  use  the  paper  document. 

(Approved  by  the  Office  of  Management  and 
Budget  under  OMB  Control  Numbers  1840- 
0132  (SAR)  and  1840-0540  (IPS)) 

B.  Addresses  for  Delivery 

The  institution  must  deliver  the  EPS 
and  any  accompanying  SAR  Payment 
Vouchers,  or  the  flopy  disk  or  magnetic 
tape  containing  this  information,  as 
follows:  If  by  regular  mail:  U.S. 
Department  of  Vacation,  Pell  Grant 
Branch,  DPOS,  P.O.  Box  4158,  Iowa  City, 
Iowa  52244-4158.  If  delivered  by  a 
courier  other  than  the  U.S.  Postal 
Service:  U.S.  Department  of  Education, 
Pell  Grant  Branch,  DPOS,  c/o  National 
Computer  Systems,  2510  N.  Dodge  St, 
Iowa  City,  Iowa  52240,  Attention:  CPS/ 
DP. 

C.  Frequency  and  Schedules  for  IPS 
Submissions 

The  institution  must  make  an  IPS 
submission  or  its  equivalent  at  least 
once  during  each  of  the  reporting 
periods  established  in  Tables  II  and  III. 
The  table  that  is  applicable  to  a 
particular  institution  depends  on  the 
amount  of  the  institution's  Pell  Grant 
authorization.  The  institution  may  make 
IPS  submissions  more  frequently,  up  to 
60  times  in  the  entire  reporting  cycle 
(July  1st  through  the  final  reporting 
deadline).  For  purposes  of  complying 
with  the  reporting  requirements  of  Part 
IV.A.  of  this  notice,  an  institution  must 
ensure  that  the  IPS  and  SAR  Payment 
Vouchers  are  received  by  the 
Department  by  the  applicable  closing 
date  for  each  reporting  period  specified 
in  the  applicable  table  listed  below; 
proof  of  mailing  such  as  a  date  on  a  U.S. 
Postal  Service  postmark  is  not 
considered  confirmation  of  receipt  by 
the  Department.  If  the  institution 
submits  the  IPS  and  SAR  Payment 
Voucher  information  by  means  of  the 
Electronic  Data  Exchange  Stage  III,  the 
transmission  must  be  received  at  the 
Department  of  Education’s  Central 
Processing  System  facility  by  midnight 
(Central  Time)  of  the  applicable  closing 


date  for  the  reporting  periods  indicated 
in  Tables  II  and  UL 


Table  II:  Institutions  With  a  1990-91 
Pell  Grant  Authorization  of  at 
Least  $750,000: 


Reporting  periods 

Closing  date  for 
receipt 

July  1,  1991  through  Oct  15, 

Oct  15,  1991. 

1991. 

Oct  16,  1991  through  Dec.  15. 

Dec.  16,  1991. 

1991. 

Dec.  16.  1991  through  Feb.  15, 

Feb.  17, 1992. 

1992. 

Feb.  16,  1992  through  Apr.  15, 

Apr.  15.  1992. 

1992. 

Apr.  16,  1992  through  June  15, 

June  15.  1992. 

1992. 

June  16,  1992  through  Aug.  15, 

Aug.  17. 1992. 

1992. 

Table  III:  Institutions  With  a  1990-91  Pell  Grant 
Authorization  of  Less  Than  $750,000: 


July  1.  1991  through  Dec.  15, 

Dec.  16. 1991. 

1991. 

Dec.  16,  1991  through  Apr.  15, 

Apr.  15.  1992. 

1992. 

Apr.  16,  1992  through  Aug.  15, 

Aug.  17,  1992. 

1992. 

D.  Certification  of  Accuracy 

The  institution  must  include  with  each 
IPS  submission  a  certification  of  the 
accuracy  of  the  IPS  submission.  An 
institution  submitting  an  IPS  form  must 
include  an  original  signed  certification 
by  the  official  of  the  institution 
accountable  for  the  accuracy  of  the  data 
submitted.  An  institution  transmitting 
IPS  information  by  disk,  magnetic  tape, 
or  electronic  transmission  must  certify 
by  including  in  that  transmission  the 
code  or  signature  flag  prescribed  by  the 
Department  with  which  the  institution 
signifies  that  the  transmitted 
information  has  been  provided  from  a 
file  or  record  to  which  only  officials 
with  appropriate  security  clearance 
have  access. 

V.  Annual  Deadline  for  Submission  of 
SAR  Payment  Vouchers  and  Requests 
for  Adjustments  of  Pell  Grant  Acraunts 

Under  the  reporting  system 
established  under  the  regulations  and 
described  here,  an  institution  obtains  an 
adjustment  in  its  Pell  Grant  accoimt,  and 
the  amount  of  Pell  Grant  fimds  for  which 
it  is  accountable,  by  submitting 
supporting  SAR  Payment  Vouchers  or 
equivalents  under  the  procedures 
described  in  this  notice.  An  institution  is 
required  by  34  CFR  690.83(a)  to  submit 
all  SAR  Payment  Vouchers  for  an  award 
year  by  a  specified  date  following  that 
award  yean  for  1991-92  that  date  is 
September  30, 1992.  The  institution  may, 
therefore,  submit  any  Payment  Vouchers 
not  previously  submitted  during  the 


required  reporting  periods  established  in 
this  notice  by  that  annual  deadline  date, 
and  receive  an  adjustment  in  its  Pell 
Gremt  authorization  on  the  basis  of  that 
submission.  After  September  30, 1992, 
the  Secretary  closes  the  institution's  Pell 
Grant  accoimt  for  the  1991-92  award 
year  on  the  basis  of  information 
reported  by  the  institution  through 
submission  of  the  IPS  and  supporting 
SAR  Payment  Vouchers  throu^  that 
date.  The  final  EPS  submitted  by  the 
institution  must  accurately  report  the 
institution's  total  payments  to  all  Pell 
Grant  recipients  for  the  completed 
award  year  (IPS  Item  15  or  equivalent). 

A.  Timely  Delivery  for  Final 
Submissions  of  SAR  Payment  Vouchers 
and  Requests  for  Adjustments  of  Pell 
Grant  Accounts:  Proof  of  Delivery 

An  institution  may  be  required  by  the 
Department  to  show  that  it  mailed  or 
otherwise  submitted  its  IPS  and  SAR 
Payment  Vouchers  by  the  September  30 
deadline  date. 

The  Department  accepts  as  proof  of 
the  date  of  delivery  by  mail  or  by  non- 
U.S.  Postal  Service  courier  one  of  the 
following: 

(i)  A  legible  mail  receipt  with  the  date 
of  mailing  stamped  by  the  U.S.  Postal 
Service. 

(ii)  A  legibly-dated  U.S.  Postal  Service 
postmark. 

Note:  The  U.S.  Postal  Service  does  not 
uniformly  provide  a  dated  postmaik.  Before 
relying  on  this  method  of  proof  of  mailing,  an 
institution  should  check  with  the  post  office 
at  which  it  mails  its  submission.  An 
institution  is  strongly  encouraged  to  use  First 
Class  Mail. 

(iii)  A  dated  shipping  label,  Invoice,  or 
receipt  from  a  conunercial  courier. 

(iv)  Other  proof  of  mailing  or  delivery 
acceptable  to  the  Secretary. 

The  Department  accepts  hand 
deliveries  at  the  address  stated  in  part 
IV.B.  between  8  a.m.  and  4:30  p.m. 
Central  Time  on  days  other  than 
Saturday,  Sunday,  or  Federal  holidays. 

An  institution  that  transmits  IPS  data 
and  SAR  Payment  Voucher  information 
via  Stage  III  of  the  Electronic  Data 
Exchange  must  ensure  that  its 
transmission  is  completed  by  midnight 
of  the  September  30  deadline  date. 

B.  Post-Deadline  Adjustments  to  Pell 
Grant  Accounts 

The  Secretary  regards  34  CFR 
690.83(a)  as  creating  a  timely  closure  of 
an  institution’s  Pell  Grant  account  for 
the  award  year  solely  on  the  basis  of 
SAR  Payment  Vouchers  or  equivalents 
delivered  to  the  Department  by  the 
annual  deadline  date,  unless  that 
closure  would  result  in  certain 
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inaccuracies  in  the  amount  of  an 
institution’s  Pell  Grant  account  In 
accordance  with  §  690.83(a),  the 
Secretary  permits  a  post-September  30 
adjustment  to  the  Pell  Grant  account  of 
an  institution  for  the  1991-02  award  year 
or  any  prior  award  year  in  these  two 
circumstances: 

(1)  Underpayment  of  previously 
reported  awa^s.  If  the  institution 
submitted  in  a  timely  manner  a  SAR 
Payment  Voucher  or  equivalent  for  a 
student  in  accordance  with 
requirements  of  this  notice  and 
§  690.83(a).  but  did  not  make  a  timely 
submission  in  an  acceptable  form,  a 
SAR  Payment  Voucher  necessary  to 
document  the  full  amount  of  the  award 
to  which  that  student  is  entitled,  the 
institution  may  receive  a  payment  or 
reduction  in  accountability  in  the  full 
amount  of  that  award,  if — 

(1)  The  underpayment  for  that  award 
is  or  would  be  at  least  $100,  and 

(ii)  A  program  review  or  an  audit 
report  produced  in  accordance  with  the 
standards  prescribed  in  34  CFR  668.23(c) 
demonstrates  to  the  satisfaction  of  the 
Secretary  that  the  student  was  eligible 
to  receive  an  amount  greater  than  that 
reported  on  the  SAR  Payment  Voucher 
submitted  in  a  timely  fashion  to,  and 
accepted  by,  the  Secretary. 

(2)  Overawards  of  previously  reported 
grants.  At  any  time  that  the  institution 
determines  that  a  student  on  whose  Pell 
Grant  it  had  previously  reported 
received  more  than  the  amount  of  Pell 
Grant  funds  for  which  he  or  she 
qualiHed,  the  institution  may  report  the 
reduction  in  a  student's  Pell  Grant 
award.  The  institution  should  not  make 
such  a  report,  however,  for  an 
overaward  for  which  it  is  not  liable 
under  S  690.79(a). 

The  Secretary,  in  addition,  makes 
allowance  for  the  Department's 
administrative  errors  where  the 
institution  demonstrates  that  its  failure 
to  submit  timely  SARs  and  have  them 
accepted  was  caused  by  a  processing  or 
administrative  error  made  by  the 
Department  or  one  of  its  contractors. 


Hie  Secretary  does  not  adjust  the  Pell 
Grant  account  of  an  institution  on  the 
basis  of  submissions  made  after 
September  30  following  the  award  year 
except  in  these  specified  circumstances. 
Thus,  if  an  institution  submits  SAR 
Payment  Vouchers  (or  electronic 
equivalents)  for  the  1991-92  award  year 
to  the  Department  after  the  September 
30  deadline,  the  institution  will  not 
receive  either  added  Pell  Grant  funds  or 
a  reduction  in  the  amount  of  Pel)  Grant 
funds  previously  received  from  the 
Department  unless  it  demonstrates  that 
one  of  these  conditions  exists.  If  the 
institution  does  not  so  demonstrate  to 
the  satisfaction  of  the  Secretary,  the 
institution,  with  respect  to  the  amount 
not  reported  in  a  timely  fashion,  will 
receive  no  additional  funds  for  that 
grant,  no  reimbursement  if  the  grant  was 
already  made  using  institutional  funds, 
and  will  remain  liable  for  those  Federal 
funds  received  in  advance  that  it  used 
for  that  grant. 

Moreover,  if  the  institution  was 
required  by  §  690.79(a)  to  use 
institutional  funds  for  Pell  Grants  to 
compensate  for  overawards  for  which  it 
was  accountable,  the  Secretary  takes 
those  required  reimbursements  into 
account  in  determining  whether  the 
institution  qualifies  for  added  funds 
under  the  first  exception  described  here. 

If  an  institution  believes  that  an 
adjustment  is  warranted  on  the  basis  of 
the  conditions  described  here,  it  should 
contact  the  Pell  Grant  Program  Financial 
Management  Section  at  (202)  706-9807, 

If  the  institution  seeks  relief  on  the  basis 
of  administrative  error  by  the 
Department  or  its  contractor,  that 
request  must  provide  a  complete 
description  oif  all  facts  pertaining  to  the 
awards  not  credited,  including 
identifying  data  and  full  payment 
history.  The  request  must  be  received  by 
the  Department  no  later  than  January  31, 
1993.  The  request  must  be  delivered  to: 
U.S.  Department  of  Education,  Pell 
Grant  Branch,  DPOS,  P.O.  Box  23791, 
Washington,  DC  20026-0791. 


C.  Request  for  Duplicate  Payment 
Vouchers  or  Related  Information 

An  institution  that  wishes  to  receive  a 
duplicate  Payment  Voucher,  Processed 
Payment  Voucher,  or  processed 
payment  data,  may  do  so  by  contacting 
a  Pell  Grant  Program  Financial 
Management  ^lecialist  by  calling  (202) 
708-9807  or  by  writing  tor  U.S. 
Department  of  Education,  Pell  Grant 
Branch,  DPOS,  P.O.  Box  23791, 
Washington,  DC  20026-0791. 

To  receive  a  duplicate  Payment 
Voucher,  the  institution  must  include 
with  its  request  a  photocopy  of  either 
part  1  or  part  2  of  that  student's  SAR  or 
a  photocopy  of  that  student’s  Electronic 
Student  Aid  Report  (ESAR).  AH  requests 
must  be  received  no  later  dian  August  1, 
1992. 

Applicable  Regulatkms 

The  regulations  applicable  to  this 
program  are  the  Pell  Grant  Program 
regulations  in  34  CFR  part  690  and  the 
Student  Assistance  General  Provisions 
regulations  in  34  CFR  part  668. 

FOR  FURTHER  INFORMATIOM  CONTACT: 

)eff  Andrade,  Program  Specialist.  Policy 
Section.  Pell  Grant  Branch,  Division  of 
Policy  and  Program  Development,  Office 
of  Student  Financial  Assistance,  Office 
of  Postsecondary  Education,  400 
Maryland  Avenue  SW.  (ROB-3,  room 
4318),  Washington,  DC  20202.  Telephone 
(202)  708-7888.  Deaf  and  hearing 
impaired  individuals  may  call  the 
Federal  Dual  Party  Relay  Service  at  1 
(800)  877-8339  (in  Washington,  DC  (202) 
708-9300)  between  8  a.m.  and  7  pjn.. 
Eastern  time. 

(20  U.S.C.  1070a) 

(Catalog  of  Federal  Domestic  Assistance  No. 
84.063,  Pell  Grant  Program) 

Dated*  April  23, 1992. 

Gerald  R.  Riso, 

Acting  Assistant  Secretary  for  Postsecondary 
Education. 
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